AIMHHHCTPAILHS PBRIBHHCKOI'O MYHHIIHIIAJIBHOT'O PAHOHA

Vupasiienue no KyJsType, MOJIOIeKH H CROPTY

MPUKA3

or 15 nexabps 2011roga Ne 149

O GaszoBeiX TpeOOBAHHAX K KA4ECTBY

NPENOCTABICHHA MYHHIIHNANEHOH YCIIyTH
«Bubnuoreunoe, Gubmiorpaduieckoe 1 HHpOpMAIHOHHOE
obcaykuBanme nonbsoBateneit Gubanorexmn

B pamkax peanM3anmu MyHHIUMNANBHOH ueneBoil nporpammel «Pedopmupopanne
MyHHIHMTAIBHBIX (HHaHCOB PriOMHCKOrO MyHHIMnansHoro paiona Ha 2010-2011 roasm,
VTBEPAKNCHHON MOCTAHOBNECHHEM AAMUHHUCTPAIMH PHIGHHCKOIO MyHHIMNaNbHOTO paifoHa
or 06.11.2009 r. Ne 3006 «O myuuumnansuoi ueneso nporpamme «Pedopmuposanue
mysauananeHeiX Gurancos Pribunckoro MyHuumnansHoro paiona va 2010-2011 rogsm
YopasieHHe 10 KyJIBTYPe,MOJIOAEKH M  CMNOPTY AaJMHHHCTpamHH  PoiOHHCKOrO
MYHHIHITATBHOTO padoHa

MMPUKA3BIBAET:

|.Yreepaurs 6azoBbie TpeOOBAHHA K KAYECTBY MPEAOCTABACHMA MYHHIUMHMATBHOMH
yenyru  «bubnuoreynoe, Oubnmorpaduyeckoe w  mHpoOpMaumMoHHOE O0DCAYKHBAHHE
nonp3oBatTencH OHOMHOTEKHY COMTACHO NMPHIOKEHHIOK HACTOSIIEMY TPHKA3Y.

2, KOHTPO/IB  HCIOMHEHHS HACTOSHIErO NPHKAa3a BO3JNOKHTL HA 3aMECTHTENA
HAYAAbHHKA YIPABICHHS M0 KyALTYPE, MOJNOAEKH K CrOpTy aaMHHHCTpatuH PriGunckoro
MYHHIHIIANBHOTO paiona 3arananosy J1LIO.

Havansruk Yopasinenus
10 KyJILTYpe, MOJIOACHH H COpTY
aaMHHMCTpaumH PrIOHHCKOTO

MYHHIIHNIATBHOTO paioHa B.B. [Manrenees




YTBepKIeHbI IPUKA30M YIIPaBJICHUS 110 KYJIBTYpE,
MOJIOZI€XKHU U CIIOPTY aAMHUHHUCTPALIUU

PpIOMHCKOTO MYHHIIMTIAIEHOTO paiioHa

ot 15.11.2011 roma Ne 149

( B pemaknuu npukasza YKMuC ot 30.12.2020 r. Ne 184)

Ba3oBble TpedoOBaHNS K KaYeCTBY NMPEN0CTABICHHS MYHHIIMTIATbHON yCaIyru
«bubanoreunoe, oud1uorpadguyeckoe U HHGPOPMAIUOHHOE 00CTYy:KUBAHUE

Ne i

Crpyxkrypa
2

moJib30BaTes1eii On0JIHOTe K

IMosscuenus

3

|

1. (b6nme MOJIOKEHUS

1. HawmmeHoBaHue «bubnmoreunoe, oubmuorpaduyeckoe U HHGOPMAITMOHHOE 0OCTYKIBAHHE
MYHHIHIATBHON noJb30Barenei ONOIHOTEKN
yCIIyru

1.2. |Ilomydarenn -u3udeckue muma (anaee-moab30BaTeNH)

MYHULUIAIbHON
yCIIyru

2.  HopwmarusHoO- -Konctutyuus Poccuiickoit denepanuy;
PaBOBOE -(henepanbHBIC 3aKOHBI:
peryaupoBaHue ot 29 nekadps 1994 roga Ne 77-D3 «O0 00s13aTeIEHOM SK3EMILISPE JOKYMECHTOB);
MIPEeIOCTaBICHUS ot 29 nexabps 1994 roma Ne 78-D3 «O OubOIMOTEIHOM JeTe),;
MYHHIIATIATHHON ot 6 okTs0ps 2003 roma Ne 131-D3 «O06 00X MPUHIUIIAX OPTAHU3ALNN
YCIYyTH MeCTHOro camoynpasieHus B Poccuiickoit denepanum»;

- 3aKoHbI Poccuiickoit Penepanuu:
ot 7 deBpans 1992 roma Ne 2300-1 «O 3amure mpaB moTpedUTENCi»;
oT 9 okTs0ps 1992 roma Ne 3612-1 «OcHoBbI 3aKkoHOAaTeNbCTBAa Poccuiicko
denepanuu 0 KyJabTypey;
-noctanopieHus [IpaButensctBa Poccuiickoit denepanuun:
ot 8 nexabps 2005 . Ne 740 (pen. ot 14.01.2009) «O denepanbHOU 1ENEBOM
nporpamme «Kynerypa Poccun
(2006 - 2011 romen)»;
-npuKa3bl MuHHCTEPCTBA KYIbTYyphl Poccuiickoit denepanuu:
ot 22 utoHst 1998 roma Ne 341 «O GpopMupoBaHUY roCyIapCTBEHHOM MOJIUTHKH B
o05acTv coxpaHeHust OMOIMOTEYHBIX (POHAOB KaK YacTH KyJIBTYpHOTO HACIeUs 1
nHGOPMALIIOHHOTO pecypca CTPaHbI»;
ot 2 nexadps 1998 romga Ne 590 «O06 yrrepxaenun « MHCTpyKIUM 00 ydere
OoubnmoTeyHoro GoHaa;
-nprKa3zbl MUHHUCTEPCTBA KYIBTYPhl 1 MACCOBBIX KOMMYHHUKaIMil Poccuiickoit
®depepauuu:
ot 25 mast 2006 roma Ne 229 «O0 yTBepKIeHUH METOANYECKUX YKa3aHUH 110
pean3anyu BOIIPOCOB MECTHOTO 3HAYCHUs B cpepe KyIbBTYphbl TOPOJCKUX
CEJIbCKUX NOCEIeHUH, MyHUIUIIAIBHBIX PAHOHOB M METOJUYECKUX PEKOMEHIAINN
10 CO3AHUIO YCIIOBUH ISl pa3BUTHS MECTHOTO TPAIUIIIOHHOTO HAPOTHOTO
XyJ0’KECTBEHHOTO TBOPYECTBAY;
ot 20 depans 2008 romga Ne 32 «O0 yTBep K IeHUM HOPMAaTHBOB MUHUMAJILHOTO
pecypcHOro obecreyeHHs yCIyT CeNIbCKUX YUPEXKICHUH KYJIBTyph
(o0OmmEenoCcTyMHBIX OMOIMOTEK W KYIBTYPHO-ZIOCYTOBBIX YUPEKICHHI);
-npuKa3bl MUHHCTEpPCTBA KyIbTypbl Poccuiickoit denepanyn:




or 10.11.2015 . « 2761 «O0 yrBepxknennn Ilopsaka obecniedeHus: TOCTYITHOCTH
JUTSL THBATHJIOB OMOIMOTEK ¥ OMOTMOTEYHOTO O0CITY>)KUBAHUS B COOTBETCTBHUH C
3aKoHOJaTENhCTBOM Poccuiickoit denepaliu 0 COrMaibHOM 3allUTe HHBATUIOBY;
ot 16.11.2015 1. Ne 2800 «O0 ytBepxkaenuu [lopsmka obecredeHus JOCTyITHOCTH
JUTSL THBAJIMJIOB KYJIBTYPHBIX IICHHOCTEH 1 OJ1ary;
-I0CTaHOBJIEHUE MUHUCTEPCTBA TPYa U COLMAIBHOIO pa3BUTUs Poccuiickoi
®eneparmu ot 03 nexadps 1997 roga Ne6 «O06 yTBEpKIeHIH MEKOTPACIEBBIX HOPM
BPEMCHH Ha pa0OThI, BHITIOIHSAECMBIC B OMOJIMOTEKAX)
-3akoH Spocnasckoit obmactu ot 24 utons 2003 roga Ne34-3 «O 6ubIMoTe4HOM
nese B SIpocimaBcKoit o0iracTiy;
-TI'OCT 7.0-99 «MudopmanmonHO-OMOIMOTEUHAS AEATETLHOCTD, OnOIHorpadus.
TepMUHBI U OIIPEACIICHUS;
-IIpaBuna moxxapHO# 6€30MacHOCTH I yUpeKISHUN KyapTyphl Poccriickoit
®enepanuu (BIIIE 13-01-94) (BBeacHBI B AeHCTBUE MPUKa30M MUHHCTEPCTBA
KynsTypsl Poccuiickoit @enepannu ot 01.11.1994 Ne 736).
-KOJIEKC PO ECCHOHANBHON 3TUKU POCCUHCKOT0 OMOMMOTEKApPSsl, IPUHAT Ha
koH(pepeHnuH Poccniickoit OMOIMOTEYHOM accorualuy (4 exxerogHas ceccus) 22
ampens 1999 ropa;
-YcTaR MyHUIMITAILHOTO YUPEKACHUS KYJIBTYPBI;
-METOMYECKIE PEKOMEH A METOAMYECKHAX IIEHTPOB IO HAPABICHUAM
JIeSITEIbHOCTH OMOIHOTEK.

3. |Cocras
MYHULUIIAIbHON
yCIyTH
3.1. | ®opmupoBanue u -proOpeTeHNe JOKyMEHTaIbHBIX HICTOYHUKOB HH(OpManny, 3aQUKCUpOBaHHON Ha
obecrnieyeHme Pa3IMYHBIX MaTEePUAIILHBIX HOCUTENSIX, KOMIUIEKTYEMBIX OMOIHOTEKOH B
COXPaHHOCTH COOTBETCTBHU C TEMATHKO-THIIOJIOTHYECKIM TIJIAHOM KOMILJICKTOBAHHS;
WH(POPMAITOHHBIX -OTIpeieieHUe yCIOBUH HCIIONB30BaHusl OMOIMOTEYHOTO JOHAA, CAHKIIMH 33 MOTEPIO
pecypcoB WM TTOPYY 3K3EMIUIIPOB OMOIMOTEYHOT0 (POHIA, BUIBI M pa3MepPhbl KOMIICHCAIIUU
ymiep6a, HAHECEHHOTO TMOB30BATEISIMA OMOITHMOTEKH B COOTBETCTBHH C
3akoHoxarenbcTBoM Poccuiickoii @enepanuu u [IpaBunaMu noinbp30BaHusg
OnOIMOTEKOM.
3.2. Bblnada JOKyMEHTOB  -4yepe3 aDOHEMEHT OMOIMOTEKH, 110 CHCTEME MEeKOMOIIMOTEeTHOr0 aDOHEMEHTa
BO BPEMEHHOE (manee — MBA);
MI0JIb30BaHHE -yepe3 HecTalMoHapHbIe POPMBI 00CTYKHBaHUS (OMOTHMOTEYHbIE TYHKTHI,I0CTaBKa
JIOKYMEHTOB Ha JIOM);
-JIMCTaHIIOHHOE 00CITyKUBaHHE.
3.3. Undopmamnmonnoe -CIIpaBOYHO-OMOIHOrpaduieckoe o0CIyKiuBaHue (B TOM YUCIIe-TUCTAHIIHOHHOE);
o0ciTy>)kuBaHUE -Oonbnuorpaduyueckoe HHPOPMUPOBAHHKE;
MOJTb30BaTeNeH -hopmupoBaHue HHHOPMAIIMOHHOM KYJIBTYpHI ITOJIb30BATEINEH, OpraHH3aIHs
00yueHus: MeTozaM UH(OPMAITMOHHOTO CaMOOOCTYKUBAHHUS.
3.4. | Opranuzanus u -quTaTeIhCKas KOH(EepEHIHS;
MpOBE/ICHHE -JIUTepaTypPHO-XYI0)KECTBEHHBIN BEYEP;
MaCCOBBIX -JTUCTIYT;
OMOITMOTEUHBIX -YCTHBIH XypHAIT;
MEpPOIPUITUN -JIETCKUN YTPEHHUK;
-BHUKTOPHHA, KOHKYPC, HTpa-ITyTEIIECTBUE;
-Oecepl,
-KIIy0 110 MHTEpecawm;
-KHWKHO-MJUTIOCTPATUBHBIC BBICTABKH U JP.
4. | Iloka3arenu kauecTBa




4.1,

4.1.1.

MIpEeIOCTABICHUS
MYyHHUIUNIATBHON
yCIIyTu

TpeGoBanus k
OpraHu3aluu
MIPEIOCTABIICHUS
MYHULUIIAJIbHON
yCITyTH

TpeboBanus kK MecTy
PACITOJIOKECHHUS
30aHUN U
COOPYXKCHUM, B
KOTOPBIX
OCYILECTBISICTCS
MpEeI0CTaBICHUE
MYHULUIIAIbHON
YCIyTH

[IpocTpancTBeHHass MOCTYMHOCTh ~ OWMOMMOTEK MYHHUIUIIATBHBIX —YUIPEKISHHHI
KyJIBTYpbl /IS BCETO HaceJeHHs 00eCIeunBaeTCs €€ yIOOHBIM MECTOIONOKEHUEM
Ha TIEPECCUYCHUH TEIIEXOAHbBIX MyTel, BOJIM3K TPAHCIIOPTHBIX COOOIICHUH.

4.1.2.

4.1.3.

TpeboBanus
3IaHUAM
COOPYKEHHSM,
KOTOPBIX
OCYILECTBIAETCS
MIPEIOCTABIICHUE
MYHULMIIAJIbHOU
yCIIyr"

TpeboBanus k
[IOMEILICHUSIM, B
KOTOPBIX
OCYILECTBISAETCS
HPENOCTABIICHUE
MYHUIUITIAJIbHOU
YCIIyTH

Kk bBubnmoreka MoXeT pa3MmelnaThcs B CICIHMAIBHOM OTJICIBHO CTOSIIEM 3JIaHUH, B
M CIEIUAIBHO TPUCIOCOOJICHHOM IIOMEIEHUHN 30aHUsg  OOILECTBEHHOIO MIIM
B OOIECTBEHHO- KYIFTYPHOTO Ha3HAYCHUSI.

[Inomann s pasmemnieHns aOOHEMEHTa C OTKPBITBIM JOCTYHoM K (OHIY |
Ka(l)e[[paMI/l BbLJa4M - HEC MCHEC 40 XKB.M. C BO3MOXHOCTBIO MCIIOJIH30BaHUS ApyTrux
MIOMEIIEHUH MYHULIUIIATIBHOTO YUPEKIACHUS KyIAbTYPbl JUIsl NPOBEACHHS MACCOBBIX
OMOTHOTEIHBIX MEPOTIPHSATHA.

[Tomerenre OMOMMOTEKM JIOKHO OOECIEeYMBaTh KOM(OPTHYIO OOCTAHOBKY JIJIst
M0JIb30BaTeNEH.

414

TpeGoBanus k
JAOCTYITHOCTH JJIsI
MaJIOMOOMITBHBIX
TPYIII HACENICHHUS
00beKTa U yCIyTH

PykoBoaMTENSIMU OpraHU3aIUii KYJIbTYpbl B COOTBETCTBUU C TPEOOBAHUSAMH,
YCTaHOBJICHHBIMHU 3aKOHOIATEIbHBIMU U HHBIMH HOPMATHBHBIMH [PABOBBIMH
aKTaMu, 00eCIeUNBACTCS CO3/IaHUE JJIsl MAJIOMOOMIIBHBIX TPYIII HACEIICHUSI
CIIEYIOLINX YCIOBHH TOCTYITHOCTH OOBEKTOB!

- BOBMO)KHOCTh OECIPENITCTBEHHOTO BX0/Ia B YKa3aHHbIC 00BbEKTHI U BBIXOA U3
HHX;

- BOBMO)KHOCTh CAMOCTOSITEIILHOTO TEPEIBHIKCHHUS 110 OOBEKTY B IEJAX AOCTYIa K
MECTY MPEOCTABICHUS YCIIyTH, B TOM YKCJIE C UCTIOIb30BAHHEM TOMOIIH
HIepcoHaa, MpeI0CTaBISIONIEr0 YCIYTH, ACCHCTHBHBIX U BCIIOMOTaTEIbHBIX
TEXHOJIOTHI, MHEMOCXEM, PeIbe(HBIX CTPEIIOK U HAIUCEH, BHITIOJHEHHBIX
penbeHO-TOYCYHBIM MIPUPTOM;

- BO3MOXKHOCTh TOCAJIKH B TPAHCIIOPTHOE CPECTBO U BBICAJIKU U3 HETO Mepe/
BXOJI0OM B O6’beKT, B TOM YHCJIC C UCITIOJIB30BAHUECM erCHa-KOHSICKI/I nu HpI/I
HEOOXOIMMOCTH, C TTOMOIIBIO TTEPCOHATa 00bEKTa;

- COIIPOBOXK/ICHIE UHBAJIMJIOB, IMEIOIIMX CTOWKUE HAPYIICHHS (DYHKITUH 3PEHUS,
MIPH MEPEIBIKEHNHN TI0 TEPPUTOPUHN OOBEKTA;
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TpeboBanus k
rpaduKy paboTHI
OMOIMOTEK U
HH()OPMHUPOBAHHUIO
IIOJIb30BaTeIICH
OMOIMOTEKH

- POBEICHUE UHCTPYKTAKA COTPYAHUKOB, OCYIIESCTBISIOMUX TEPBUYHBIN KOHTAKT C
MOTy4YaTesIsIMH YCIIYyTH, TI0 BOIIPOCAM O3HAKOMIICHHSI MHBAITHUAOB C pa3MEIICHUEM H
TJIAHUPOBKOM MTOMEIIEHUH, TTOCIIEA0BaTEIbHOCTBIO ICUCTBUN U MapIIPyTOM
MEPEABIKCHUS NIPU TIOTYUYCHUHU YCIYTH;

- COICMCTBYIC MHBAIMTY ITPH BXOJE B 3MaHUC W BHIXOJE M3 HETO, HHPOPMHUPOBAHHE
€ro 0 JIOCTYITHBIX MapIIPyTaxX OOIIECTBCHHOTO TPAHCIIOPTa;

- HaJJIe)KaIee pa3MeIIeHre HOCUTEeIeH HHPOPMAITHH O TTOPSIIKE ITPEI0CTaBICHHUS
YCIIyTH, €€ O(OPMIICHUH B JOCTYITHOH JIJIsl HHBAJTUIOB (JOPME C yUETOM
OTPaHUYCHUH UX KU3HEACSITCIBHOCTH.

I'padux paboTel OMOTMOTEKN YCTAaHABIMBACTCA C YYETOM MOTPEOHOCTElH HaceleHUs
Y WHTEHCUBHOCTH €€ MOCEIIECHNUS 110 PEeIICHUI0 aIMUHUCTPAIIUN MYHHIIUIIAJIHHOTO
YUPSKICHUS KYJIbTYPBI, CTPYKTYPHBIM TOApA3ACICHHEM KOTOPOTO OHA SIBISCTCA,
COTJIACOBAaHHBIM C YTIPaBICHHUEM I10 KYJIBETYPE, MOJIOAEKH U CIOPTY aJIMUHUCTPALIIU
PrIOMHCKOTO MYHHUITUIIAIBHOTO PaioHa.

Bpemst paboThl OMOIHMOTEKN HE JODKHO TOJTHOCTBIO COBIANATh C 4acaMu pabOoThI
OCHOBHOM 4aCTH HACEJICHUS.

Cnoco6 nndgopmupoBanus nojab3oBareseil 0UOIUOTEKU

HNudopmanus o rpaduke padoTsl OMOIHOTEKN T0JDKHA OBITH pa3MellieHa Yy BXO/a B
3/aHue, TJe pa3MeniaeTcs onbmuoreka, B cetn MHTEpHET;

nHas nH(pOopMaIusa 0 OMOIHOTeKe MOXKET OBITH pa3MellieHa Ha WHPOPMAITHOHHBIX
cTeHaax B (oiie 3maHus, B MOMENICHUH OMOIMOTEeKH, B ceTH MHTepHeT .

CocraB pa3memaemoii ungopManuu:
nHpopMaIys o rpaduke paboThl OMOIHOTEKH;
[IpaBuria moap30BaHUS OMOIHMOTEKOM;
KAJICHJAPHbIN IUIaH MEPOIIPUATHH;

CBeJICHUS 00 yupeaurere;

KOHTaKTHas HH(OpMaIus.

4.1.6

4.1.7

TpeGoBanus k
MaTepHUabHO-
TEXHHUYECKOMY
00ecreueHnIo
OUOIHOTEK

TpeGoBanus k
METOAMYECKUM U
MIPaBOBEIM pecypcam

1. Komiuiekc MaTepualbHO-TEXHUYECKOTO OCHAIleHHusT OWOJIMOTEK JIOJDKEeH
BKITIOYATh:

-OnbnmmoTeuHoe 00opyaoBaHNe: MeOeIb (CTOIBI, CTYIBS), CTEIDIAKH JIJISl XPaHSHUS
JIOKYMEHTOB (MeTaJuIndecKue U (WIH) IePEeBSIHAbBIE CTAI[MOHAPHBIE U (TITN)
Niepe/IBIKHEIC), BEICTABOYHOE 000pyNoBaHUE (BUTPUHBI), KATAIOKHBIE IIKA(HI;
-MH(OPMALTMOHHO-KOMMYHHKAIIHOHHBIE CPEJICTBA: KOMIIBIOTED (BKIIOUAS
CHCTEMHBII OJI0OK, MOHUTOP, KJIABUATYPY, MBILIb); IPUHTEP; TOUKY JOCTYIIA B
WuTepHeT; My3bIKanbHbIN eHTp win DVD-npourpeiBaresb; 1BETHON TeNEBU30D;
¢oroarnmapar (uudppoBoii);TeraeoH.

-CpeICTBa KOMMPOBAHUS M TUPAXUPOBAHUS JOKYMEHTOB: CKaHEp,
o0ecreunBaronil BO3MOKHOCTD paboTHI ¢ MaTtepuanamu popmara A4,
KOIIMPOBAJIbHBIN arapar.

2. ObopynoBaHHE M HPOTrpaMMHOE CONPOBOXKAECHHE WH(POPMALIMOHHBIX CHCTEM B
OuOMmoTeKax MOJDKHBI OOHOBISTBCA HE pEXE OAHOIO pasa B IMATh JIET B
COOTBETCTBHM C TPeOOBaHUSIMU HH(POPMAIMOHHBIX M TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH.

BbubnuoTeka q0KHA UMETh TOKYMEHTBHI, pENJIAMEHTUPYIOIIHE €€ NesITeTbHOCTb!
-ITonoxxenne o OMOIMOTEKE, YTBEPXKIEHHOE PYKOBOTUTENEM YUPEKIACHUS,
-IIpaBuia noabp30BaHUA OMOTMOTEKOI;

-IHEBHUK y4deTa paboThl OMOIMOTEKH (€KETOTHBIN);

-)KypHal y4era paboThl OMOIUOTEYHBIX (OpMHUPOBaHUS (€KETOIHBINH);




-AOJDKHOCTHBIC MHCTPYKIIUU.
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4.2.

TpeGoBanus K
MePCOHATY
OubIMoTEeK

TpebOoBanust k
MIPOIIECCY
MIPETOCTABICHUS
MYHULUIIAIbHON
YCIIyTH

MuHuMalIbHas HOPMaTUBHAS OTPEOHOCTH B IITATHBIX PAOOTHUKAX OMpPEAETSIeTCs
UCXOIsl W3 OCHOBHBIX TIOKa3aTeleld JeATeNhbHOCTH KOHKPETHOW OnOmmoTekn
(mnamazoHa ycnmyr, HECTallMOHAPHBIX (OpM OOCITy>KUBaHUS, HHTEHCUBHOCTH
MOCEUICHNH, KOJTMYEeCTBa MOJIb30BATENEH U /Ip.).

Kaxnapiit coTpymHuK OHONMOTEKH MODKEH OBITh O3HAKOMIIEH C JOIDKHOCTHOM
WHCTPYKITHEH, yCTaHABIMBAIOIIEH ero IIpaBa U 00sI3aHHOCTH.

[lepconan GMOIMOTEKU NOJKEH COCTOSTH M3 AMIIOMUPOBAHHBIX CIIELUATUCTOB
B oOysacTu OMOMMOTEYHOro Jefa, MEeNarordKH, MCHXOJIOTHH, WH()OPMaIlMOHHBIX
TeXHOJIOTHH; 001amaTs HabopoM IpodecCHOHATBHBIX 3HAHUK M HABBIKOB, TIPUEMOB
¥ METOZIOB pabOThl, HEOOXOIUMBIX Ka4ecTB AJIsl OOCTYKHBaHUSI 0COOBIX KaTerOpuit
I0JIB30BATEIEH.

Kaxxmprit paboTHHK OMOIMMOTEKH HE pexke 1 paza B 5 €T TOJDKEH IPOXOIUTE
MTOBBIIIICHNE KBaTU(UKAIIH 10 JTFOO0H M3 YCTAaHOBJIEHHBIX (DOpM.

Bce pykoBoAWTENN M CHEUUAIUCTHl YUPESKACHUS TOJDKHBL OBITH aTTECTOBAHBI B
YCTaHOBJIEHHOM ITOPSIKE.

Hapsmy ¢ coorBercTByromed KkBamudukanued ©  MpodeccCHOHATU3MOM
COTPYAHUKHU 6I/I6HI/IOTCKI/I JOJIZKHBI O6J'Ia[laTb BBICOKMMU MOpPAJIbHBIMU U MOPAJIbHO-
OTUYCCKHMMHU Kad4€CTBaMH, YYBCTBOM OTBETCTBCHHOCTU U PYKOBOICTBOBATLCSA B
paboTe TpHHOWIAMH TYMaHHOCTH, CIIPaBEeIIMBOCTH, OOBEKTUBHOCTH U
JI0OpOXKeIaTeIbHOCTH.

B npodeccuonanbHOM EATEIBEHOCTH COTPYIHUKH OUOIMOTEK PYKOBOACTBYIOTCS
Konexcom nmpodeccrnoHaIbHOM STHKH POCCHICKOTO OMOIHOTEKAPSI.

@opmMupoBaHue H cOXpaHeHHe HHGPOPMALHOHHBIX PeCYpPCOB

-BBISIBIICHHE MH(DOPMAIIMOHHBIX PECYPCOB Ha PBHIHKE;

-0TOOp PECYpCOB, COOTBETCTBYIOIIMX TEMATHKO-TUIIOJIOTHIECKOMY IUTaHy
KOMIUTIEKTOBAHHUS;

- TIpHEM JTOKyMEHTOB B (POH[I, UX CyMMAapHBII 1 UHHBUIyaJIbHBIN YUCT;
-onbnuoreuHast 06paboTKa JOKYMEHTOB;

-popmupoBanne nonckoBoit cuctemsl (CbA) Ha OymMa)XXHOM HOCHTEIE;
-paccTaHOBKa JIOKYMEHTOB B (DOHJIE;

-o0ecrnieyeHre HaJIe)KHOTO XPaHEHHUS IOKYMEHTOB U JIAHHBIX;

-o0ecrieueHne 1 Mo iepKaHre HOPMAaTHBHBIX TEMIIEPaTypHO-BIaKHOCTHBIX
PEXKHMMOB XpaHEHUS JOKYMEHTOB;

-BBISIBIICHHE YCTapEBIINX JJOKYMEHTOB, UX CIIMCAHHUE, YIET BBIOBITHSL.
Bbigaua 10KyMEeHTOB BO BpeMeHHOe M0JIb30BaHHE

1.Bpada 1oKkyMeHTOB Ha a0OHEMEHTE BKITFOYAeT B CeOsL:

-3aIlUCh YUTATENs B OMOINOTEKY;

-[IEPEPETUCTPALINIO YNTATENEH;

-[IOJTyYSHHUE 3aIpoca Ha JIOKYMEHTBL;

-[IOJITOTOBKY K BbIIaue, MoA0Op IOKYMEHTOB;

-0()OpMJICHHE BBIJIAYU IOKYMEHTOB;

-BBIJJa9y JJOKyMEHTOB;

-paboty ¢ popmynsipamMu yuTaTenel (pacCTaHOBKY, aHAIN3);

-[IpHeM JIOKYMEHTOB OT YUTaTelIeH;

-oopmIIeHHE TTpUEMa;

-[IPOJJICHUE CPOKA MOJIb30BaHus ¥ 0hopMIIeHHE IPOJICHHS (B TOM YHCIIE TIO
tenedony u uepe3 UuTepHer);

-paboTy ¢ YUTATENSIMH, HE BO3BPATHBIIMMH JIOKYMEHTBI B CPOK, KOHTPOJIb 32
CPOKaMHM BO3Bpara JOKYMEHTOB;

-[IpHEM JIOKYMEHTOB B3aMeH YTEPSHHBIX IOJIb30BaTEIISIMH;

-pabora ¢ 0TKazaMu, IPU OTCYTCTBUU JIOKYMEHTOB, HEOOXOIUMBIX MOJIB30BATEINIO.
2.Bbigada TOKyMEHTOB IIPH BHECTALIMOHAPHBIX (popMax 0OCITyKUBAHUS BKITIOYACT B
ceost:




-OpraHu3aliio ONOINOTEYHBIX TYHKTOB;

-oA00p KOMILJIEKTa JOKYMEHTOB JJisi ONOIMOTEUHOTO MMyHKTA;

-0 opMIICHHE BBIAAYU IOKYMEHTOB;

-Bbl1auy JOKYMEHTOB;

-I0CTAaBKy JOKyMEHTOB Ha JIOM TeM YHTATEJIsIM, KOTOphIe HE MOT'YT IMOCEIIaTh
O0MOMMOTEKY B OOBIYHOM PEXIME B CHITY PEKJIOHHOTO BO3pacTa  (WIIH)
(hH3UYEeCKHUX HEIOCTATKOB;

-BO3BPAT IOKYMEHTOB;

-odopMIIeHHE BO3BpATa TOKYMEHTOB.

3. HokymenTtsl mo MBA BEICBITAlOTCS HA OCHOBAHHH 3allOTHEHHOTO OJIaHKa-3aKa3a,
€/IMHOTO I BceX OMOIMOTEK CTpaHbl, WK BBIAAETCS] HEMOCPEACTBEHHO JIUILY,
orBeTcTBeHHOMY 32 MBA. JlokyMeHTBI, OTCYyTCTBYIOIIKE B (hOHIE OMOINOTEKH,
MOTYT OBITH 3aKa3aHbI 10 MPOCh0e YnTaTemnel B qpyrux onbiamoTekax. biank-3akas
(mepBast u BTOpast 4acTh) 3alOIHACTCS YUTATEIEM B ABYX IK3EMIUIIpax U
nepeaaeTcs COTpyAHUKaM OHOIMOTEKH, opraHusytomumu  padoty MBA. [lepBsrii
9K3eMIULIp ONlaHKa-3aKa3a MOCHUTAETCSI B COOTBETCTBYIONIYIO OnOInoTeKy. [lonyuns
3aKa3aHHBIN TOKYMEHT, COTPYIHUKH OMOMHOTEKH yBEIOMIIIOT YUTATENS O
IMMOCTYIICHUN JOKYMCHTA. Bbl):[a‘la JOKYMCHTA YUTATCJIIO ITPOU3BOAUTCH B
COOTBETCTBHH C TIPAaBUJIAMH TIOJIb30BaHHS OHUOIHOTEKOM.

HNupopmannonHoe 00Cay;KMBaHUE M0JIb30BATEICH:

1. CpaBounO-OnbMMOTpadmueckoe 00CTyKUBaHUE TTOF30BATENEH BKIIIOYACT:
-[IPHEM 3arpoca MOIb30BaTEs;

-yTOYHEHHUE 3a1poca;

-pa3paboTKy NpOrpaMMBbl IIOUCKA;

-0TOOp JOKYMEHTORB (IIPOBEPKY BBISBICHHBIX JJOKYMEHTOB HAa COOTBETCTBUE
3aJJaHHBIM KPUTEPHSIM ITOKCKA);

-CTPYKTYPHUpPOBaHNE TOKYMEHTOB MM JaHHBIX B COOTBETCTBHH C JIOTHKOH 3ampoca;
-oOopMIICHHE PE3YIILTAaTOB IIOMCKA.

2. bubnuorpaduueckoe HHGOPMUPOBAHHUE BKITIOUACT:

-M3y4eHre NHPOPMAIIMOHHBIX TOTPEOHOCTEH MOIH30BATENECH;

-0TO0p MHGOPMAINH U3 MAaCCHBA JJOKYMEHTOB;

-[IOJITOTOBKY MH(OPMALIMOHHOTO COOOIICHUS;

-TUpaXUpoBaHue HHPopMannyu (pa3MHOXKEHHE HA KOIMPOBAILHOM arlnapare);
-nepeaayy MHPOPMALMOHHOTO COOOIICHNUS MTOJIb30BATENSIM (B YCTHOM MIIH
MUCEMEHHOH opMe, B TOM YHCIIE C HCTIONIh30BaHHEM HH(OPMAIIMOHHO-
KOMMYHHMKATUBHBIX TEXHOJIOTHH).

3. ®opmupoBaHre HHPOPMALIMOHHON KYyIBTYPhI M10Ib30BaTeIeH BKIIOYACT:
-OpUEHTALUIO B COBOKYIMHBIX HH(POPMALIOHHBIX PECypcax, Kak 3JeKTPOHHBIX, TaK U
TpaauinoHHbIX (pougax u CBA Oubmuorek, OubauorpadguuecKux,
(hakrorpadrueckux b/l u T.1.);

-opranu3anuio o0y4yeHrs: MeTogaM MH(GOPMaLMOHHOTO caMOO0CTy KUBaHHS.
Opranu3anusi ¥ IpoBeeHHEe MACCOBBIX OMOJIMOTEYHBIX MEPONPUSI THIA:
-ONpeaACICHUC TEMBI MECPOIIPUATHA, LETIN U YIaCTHUKOB,

-pa3paboTKa CLeHapHUs;

-OpraHu3anus peKIIaMbl MEPOIIPUATHA

-COCTaBJICHUE CMETHI;

-IpuoOpeTeHne NpU30B;

-ohopMIIeHHE 32713,

-IIOATOTOBKA BBICTABKU JIMTEPATYPHI,

-[IOJIrOTOBKA anmaparypsl (My3bIkaidbHbIH nenTp, [1K u ap);

-[IPOBE/IEHIE MEPOTIPHUATHSL.

4.3.

TpeGoBanus k
PE3YJIbTaTy OKa3aHHs
MYHHUIHANIATBHON

Koneunnim PE3YIBTATOM ITPEAOCTABIICHUA MYHI/IIII/IHaHBHOI\/’I YCIyru ABJIACTCA
IMOJIY4YCHHUC TOJIB30BATCIEM OuOIHOTEKH JAOKYMCHTOB BO BPEMCHHOC ITOJIb30BAHUC B
COOTBETCTBUH C 3alIPOCOM, YAOBJIICTBOPCHUC I/IH(i)OpMaI_[I/IOHHLIX HOTp€6HOCTefI




yCIIyTH

[Topsimok okazanus
MYHULUIIAIbHON
YCIIyTH

TpaXxIaH, YIOBICTBOPEHHOCTh MOJIH30BATEIICH KAYECTBOM PaOOTHl OMOINOTEKH.
1.Pe3ynmbraroM opMUpOBaHUS U 0OCCIICUCHHUSI COXPAHHOCTH WH(OPMAIIHOHHBIX
PECYpPCOB SIBISIETCS] KOIMYECTBO €IMHUI] XPaHEHUS JOKYMEHTHBIX ()OHIOB
MOCTABIIMKA YCIYTH U 00panaeMocTs JOKyMeHTHBIX GoHIoB. O0BseM (oHma
OMOIMOTEKH JOJDKEH COCTABIATH 7-9 TOMOB HAa OZHOTO *)uTeist. COOTHOLIEHHE
BBIIaHHBIX JIOKYyMEHTOB K 00IIeMy Konm4decTBy ¢poHIa - HE MeHee 1,6 pasa B ro.
2.Pe3ynbratoM BBIJAYM JTOKYMEHTOB BO BpPEMEHHOE IOJh30BAaHHE SIBISECTCS
KOJTMYECTBO KHHIOBBIIa4 M WHAMBHUIYAJIBHBIX OOpalleHUd K WH(POPMAIMOHHBIM
pecypcaM IOCTaBUIMKAa YCIyTrd. PesynbTar OODKeH cocTaBisiTh He MeHee 90
MPOIIEHTOB CPETHETOI0BOTO KOJTMUECTBA KHUTOBBIIAY 32 MOCIIEIHUE TPU TOAA.
3.Pe3ynmbraroM  MHPOPMAIMOHHOTO  OOCTYKMBAaHUS  SBISACTCS  KOJIHYECTBO
BBIIaHHBIX ~ OWMOTMOTEYHO-OMONMHOTPAUIESCKMX  CIPAaBOK U KOJMYECTBO
MTOJITOTOBIICHHBIX 10 3ampocaM HH()OPMAIMOHHO-OHOMHOTpaduIecKuX CITHCKOB,
MPOBEACHHBIX OMOMMOTeYHO-OMOMorpaguecknx ypokoB. Pesymprar nomkeH
cocTaBiATh He MeHee 90 MPOIEHTOB CPEAHEr0JOBOTO KOJIMYECTBA CIPABOK, CITMCKOB
Y YPOKOB 3a [OCJIeTHUE TPHU TOAA.
4.Pe3ynbTaroM = OpraHW3allid ¥  TPOBEACHHS  MACCOBBIX  OHOJIMOTEYHBIX
MEPOIIPUATUH  SABJISICTCS  KOJUYECTBO TIOCCHICHHA MAaCCOBBIX OHMOJHMOTEUHBIX
MepornpusTuii. Pedynbsrar momkeH coctaBisath He MeHee 90 MPOLEHTOB OT CPEAHETO
KOJIMYECTBA MOCEIIECHUH MaCCOBBIX MEPOTIPUATHIA 32 TIOCICIHUE TPU TOJIA.

1.B o0menocTymHOM 30He B YUPEXKISHUH JTOJHKHA OBITH pa3MeleHa CIIeAyomas

WH(pOpMAIIHS:

-CBeJIcHMsI O Tpaduke padoThl ONOIUOTEKY;

-IIpaBuna monp30BaHUsS OMOTHOTEKOM, MTpaBa U 0OSA3aHHOCTH YUTATENEH, B TOM
YKcJie OCHOBaHMS OTKa3a B IPEAOCTABICHUN MyHHULUIIAIBHON YCIYTH;
-KaJICHAAPHBIH MJIaH MPOBEJCHUS MEPOIIPUSTHIA, pEKOMEHIAINU H
MHQOPMAIIMOHHBIE OPOLIIOPHI, aIPpeCOBAHHBIE TTOIB30BATEIIO;

-cBeneHust 00 yapenutene ¢ ykazannem ®MO, nomxHOCTH, HOMEpa TenedoHa
JIOJDKHOCTHOTO JIMIIA;

-KOHTaKTHast HHPOPMAIIHS O PYKOBOJICTBE YUPEKJACHUH KYJIBTYPhI C YKa3aHHEM
®UO, nomxHOCTH, HOMEpa TenedoHa;

-“H(pOPMaLUS 0 MECTOHAXOKICHUN TEKCTa HACTOAIINX 0a30BbIX TpeOOBaHUil,
KOTOPBIM JIOJDKHBI COOTBETCTBOBATh YCIYTH, MPEOCTABIsIEMble ONOIHOTEKON;
-“H(pOpMAITUS O CITOCO0axX OBEICHUS MMOJb30BATESIMA OUOIMOTEKH CBOUX OT3HIBOB,
3aMeYaHHi U TIPeIoKEeHU 0 paboTe OHOINOTEKH;

-[IOPSIOK PACCMOTPEHHMS 7Ka100 Ha KaueCTBO MPEI0CTABISIEMbIX MYyHHIIUIATBHBIX
YCIIYT.

Nudopmamms o pabote 6mOnroTek pasMeriaercs B aduiax, IpUTITacUTENBHBIX
Ounerax, myOJIMKyeTcs B CPEICTBaX MAaCCOBOH MH()OPMALIMH, Pa3MEIIAETCSI B CETH
UNurepuer.

Crnenmanuctel  OMONMOTEKH,  HEMOCPEACTBEHHO  B3aMMOACUCTBYIOIIME  C
MOCETUTETSIMA OMOMMOTEKH, AOJDKHBI MMETh HarpydHble TaOIMYKH C yKa3aHUEM
(bamMunK, IMEHHU U OTYECTBA.

2.IlocraBmmkamMu MYHULIMIATbHON YCIYTH SIBJISIFOTCS OnOINOTEKN
MYHHUIMIATBHBIX YUPEKACHUN KyAbTYpbl PHIOMHCKOrO MyHHIIMIAIBLHOTO paioHa.

3. [IpenocraBieHne MyHHUITUITATBHOMN YCIYTH OKa3bIBAETCSl HA OCHOBAHUH
BOJICH3bBSIBIICHHSI TIOJTH30BATEIS, JIMOO €T0 3aKOHHOTO MpeAcTaBuTes (st uit 1o 14
JIeT) IPY HAJIMYKHU TOKYMEHTA, YA0CTOBEPSIOIErO JMYHOCTh U COIIacHsl Ha
00paboOTKy HEepCOHANBHBIX JAHHBIX OT YYaCTHHKOB MM OT POAMTENEH (3aKOHHBIX
npejicTaBUTeNel) HECOBEPIICHHOJIETHUX YYaCTHUKOB. BollensbspieHne
odopmisieTcs B BUAe perucTpaluOHHON KapTOUKU U GOPMYIsipa YuTaTelis, 1100
(mst i 1o 14 net) perucTpaluoOHHON KapTOUKU-TIOPYUYUTENbCTBA OT 3aKOHHOTO




npeacTaBuTeNs peOEHKa U popMyIsipa YMTATENs, XPAHIIIUXCS Y MOCTABIINKA
YCIYTH B COOTBETCTBUU ¢ [IpaBuiamu nmons30BaHus OMOINOTEKOH, yTBEPKICHHBIMH
PYKOBOICTBOM YUPEXKJICHHUS 1 COTTIACOBAHHBIMU C YUPEAUTEIIEM.

[IpenocraBnenre MyHUIMIAIBHON YCIyTH B COOTBETCTBUHU C TPEOOBAHMSIMU
noanyHkra 4.2. «Opranuzanys ¥ TpOBEACHNUE MACCOBBIX OMOINOTEUHBIX
MeponpusTuil» 0a30BbIX TPEOOBAHUH MPOU3BOAUTCS MPH HAIWYHMHU Y TOJIB30BATEINS
[PUIIaCUTEIBHOTO OUIeTa.

4.0TKa3 OT NpemoCTaBICHUS] MyHUIUNAJIbHON yCIyrd BO3MOXKEH B CIIydasx HE
NPEABSBICHUS JOKYMEHTOB, HEOOXOAMMBIX AJsl PErHCTpPAllM MOJb30BaTeleH, HE
coOoneHus mob3oBaresieM I IpaBuit moTb30BaHMs OHOIIHOTEKOM.

5.B cmydae HEHAJJISKAIIEr0 MPEeJOCTABICHUS] MYHHLUWIAIbHOH YCIyTd
MOJIy4aTeb YCIIyTH BIpaBe BBHICKA3aTh CBOM MPETEH3WU PYKOBOICTBY YUPEKACHUS
W/WIHA YIPENAUTENI0 B YCTHOW, MUChMEHHOH (opme, b0 mo tenedony. CeneHns
00 yupeaurene, KOHTaKTHas MH(OpPMALUS O PYKOBOIACTBE YUPEKACHUs, MOPSII0K
paccMOTpeHHusl kKanod Ha KadeCTBO MNPEAOCTABISEMBIX MYHHIWNAIBHBIX YCIYT,
KaoOHasi KHUTa JTOJDKHBI HAXOIUTBCS B OOILEIOCTYITHOW 30HE B YUPEKACHUH JTHO0
OBITH NPEINCTABICHEI IPEACTaBUTEIEM IIOCTABUIMKA YCIYTH IO IEPBOMY
TpeOOBaHUIO MOTyYaTesl.

[Nonmyyarens MyHUIMITAIBLHON YCIYTH MOXKET 00KaIOBaTh JCHCTBHS
(6e3melicTBIIe) IOCTABIIMKA MYHHUIIUITAIBHON YCIIYTH, ITyTEM OOpaIeHHS:

-K PYKOBOJHTEIIO YUPEKIACHHS, SIBISIOIIETOCS MMOCTABLIIMKOM MYHHLIUIAIBHON
YCIyTH;
-B YHpaBiieHHE N0 KYJIbType, MOJIOAEKH U CIIOPTY aAMHUHUCTpauuu PribnHckoro
MYHUIUIAIBHOTO PaiioHa;
-B CY[I.
[onyuyaTens MyHHIIMIIANBHON YCIYTH BIIpaBe 00KajioBaTh JAeUCTBUs (Oe3neicTBre)
MOCTABIIMKOB MYHHULMIAJIBHOW  YCIYI'M HHBIM CHOCOOOM B COOTBETCTBUH C
JEHCTBYIOIINM 3aKOHOATEIHCTBOM.

6.MyHHIMTIanBHAS yCIyra OKa3bIBAalOTCS MOCTABIIMKOM OECIUIaTHO, & UMEHHO:
-nH()OPMUPOBaHHUE TIOIB30BATENEH O COCTaBe M CONEPIKAHUHN OMOTMOTEUHBIX
(hoHIOB 1 HH(MOPMAITMOHHBIX PECYPCOB (CIPaBOYHO-OHOIAOTpaPUIEeCcKOro
amnmapara);
-[10JTyYeHHE KOHCYIBTAlMOHHON TIOMOIIIY B IIOMCKE M BEIOOPE HCTOUHMKOB
nHpOpMAIIHH;
-[IOJTyYeHUE BO BPEMEHHOE TIOJIB30BaHKE JIFOOOT0 JOKYMEHTa U3 OMOTHOTEYHBIX
(hoHnoB;
-[I0JIyYeHHE BO BPEMEHHOE I0JIb30BaHNE IOKYMEHTOB MJIM MX KOIIUH 110
MEXOMOTMOTEUHOMY a0OHEMEHTY U3 IPYTUX OHOINOTEK;
-[IPOBEJIEHNE MacCOBOH KYJIbTYpPHO-TIPOCBETHTENBCKON paboThl (OpraHu3anus
BBICTABOK, KYJIbTYPHO-IIPOCBETUTEIBCKIX MEPOIPUITHI).

ITopsinok KoHTpOIS 3a
COOJTIOZIEHUEM
0a30BbIX TpeOOBaHUI
K Ka4eCTBY
MPEe0CTaBICHHS
MYyHHMIANIATBHON
ycIyru

1.KoHTpOois 3a COOTBETCTBHEM KadecTBa OKA3aHHBIX MYHUIIUMAIBHBIX YCIYT
YTBEPXJICHHBIM IIOKa3aTels M KadecTBa OCYIIECTBISETCS IyTeM IPOBEIACHUS
VYipaBneHueM 1O KyJIbType, MOJOAEKH M CIHOPTY aJIMHUHUCTpPAluH PBIOMHCKOTO
MYHHMIIMIIATBHOTO palioHa Ha OCHOBE IUIAHOB IIPOBEIEHUS IPOBEPOK JMOO Ha
OCHOBAHHUH MOCTYMIHBIIHX JKaJI00 HA KAYECTBO MPEAOCTABIIEMBIX MYHUITUTIATHHBIX
YCIIYT.

[Iman mpoBeAcHNUS MPOBEPOK YTBEPIKIAETCS MIPUKA30M YIPABICHUS TI0 KYIBTYpeE,
MOJIONICKH U CHOPTY aAMUHHUCTpanuu PHIOMHCKOrO MyHHITMIIAIBHOTO paiioHa Ha
KaJIGHJapHbIN TO/I.

[IpoBepkn TpoOBOASTCS MO MECTy (PAKTHUECKOTO OKa3aHWs MYHHIIMIIATbHBIX
yciyT (BBITIOJIHEHUS PaboT) B yCTaHOBIIEHHBIE pabodre Yachl U JTHH MTPOBEPSIEMOTO
YUPEKIACHUSL.

2. IlpoBepka MOXET MPOBOAUTHCH 0€3 MPEABAPUTEIHLHOTO YBEIOMIICHHS JTUOO C




MIPEIBAPUTEIIBHBIM YBEJIOMICHUEM MIPOBEPSACMOr0 YUPEKICHUS B MUCbMEHHON WIIH
yctHOi (opme. [IpenBapurensHoe yBeAOMICHHE MOXET COAEp)KaTh TpeOOBaHUE O
3a01aroBpeMeHHO# (K Havally MPOBEPKH) MOATOTOBKE HEOOXOMUMBIX MaTepUaIoOB U
JIOKYMEHTOB, a TaK)Ke O TPOBEIEHUH IPYTUX ITOATOTOBUTEINEHBIX MEPOTIPUSTHIA.

3. B nepuon npoBeeHUs MPOBEPKHU JOKHOCTHOE JIUIIO BIPABE:
-TIOCeMIaTh TEPPUTOPHIO U TIOMETIIEHHS MPOBEPSEMOTO YUPEKICHNUS;
-TpeboBaTh OT PYKOBOIUTEIS IIPOBEPSIEMOTO YIPEXKISHHS IPUCYTCTBHUS BO BPEMS
MPOBEICHHS TPOBEPKU PAOOTHUKOB 3TOTO YUPEXKIEHHA IJIs1 CBOEBPEMEHHOTO OTBETa
Ha TOCTaBJIEHHbIE BOIPOCHI U MPEACTABICHHS COOTBETCTBYIOIINX IOKYMEHTOB;
-TpeboBaTh OT PYKOBOAUTEINSA U paOOTHUKOB IIPOBEPSIEMOTO YIPEKICHIS
HEOOXOMMBIE MO CYIIECTBY MPOBEPKH CHPABKH, B TOM YHCJIE CIPaBKH,
COCTAaBJIEHHBIE HA OCHOBAaHUH MMEIOIUXCS JOKYMEHTOB, YCTHBIE pa3bsiICHEHNUS, a
TaK)Xe MICbMEHHBIE 00bSICHEHUS;
-TpeboBaTh OT PYKOBOIUTEIS MTPOBEPSIEMOTO YUPEXKIEHUS HEOOXOTUMBIE OPUTHHAIBI
JTOKYMEHTOB WJIA UX KOIIWH, JISIaTh KOITUK JJOKYMEHTOB, OTHOCSIIUXCS K TPEAMETY
MIPOBEPKHU.

4. B mepuon oCyIIecTBISHHSI TPOBEPKH JTOIDKHOCTHOE JIUIIO 0053aHO:
-CBOCBpPECMCHHO U B IMOJIHOM O6T>CMC HCIIOJHATH NPEAOCTABICHHBIC EMY ITOJTHOMOYUA
10 MPEAYNPEKIACHNIO, BBISBICHUIO U ITPECEUCHHUIO HAPYIIEHUH yTBEPKIACHHBIX
TOKa3aTeIc KauecTBa,

-co0monaTh 3aKoHOAaTeNnbecTBO Poccuiickoit Denepanyu, mpaBa i 3aKOHHBIE
MHTEPECHI IPOBEPSIEMOT0 YUpPEKICHUS;

-HE TIPETATCTBOBATH PYKOBOJIUTEIIO TIPOBEPSIEMOTO YUPEIKICHHS U
YIOJTHOMOYEHHBIM UM JIMIIaM TIPUCYTCTBOBATH TPH TPOBEICHUH IIPOBEPKH, 1ABATh
pa3bsCHEHHUs IO BOIIPOCaM, OTHOCSIIIIUMCS K MIPEMETY MPOBEPKU;

-HC NPCIATCTBOBATH OCYIICCTBJICHUIO ACATCIBHOCTH MMPOBECPACMOI0 YUPCIKIACHUA
-00ecIeYnBaTh COXPAaHHOCTh M BO3BPAT OPUTHHAJIOB JJOKYMEHTOB, ITOTy9YE€HHBIX B
XOJi€ TIPOBEPKH.

5. Ilo pe3ynbraram NpoOBEPKU COCTABIISIETCS aKT.

AKT TIpOBEPKH MONMUCHIBAETCS TOMHKHOCTHBIM JIMIIOM YTIPABIEHHUS 110 KYJIBTYpE,

MOJIOJIKU U CTIOPTY aAMHHUCTPAIMN PRIOMHCKOTO MyHHIIUTIATBHOTO paiioHa, a
TaK)Xe pyKOBOAUTEIIEM YUPEKICHHS, B OTHOILIEHUH KOTOPOTO MPOBOIMIIACH
MpOBEpKAa.

B cnyuae oTka3a pyKoBOAHMTENS YUPEKACHUS TOAUCATh aKT COCTABIISAETCS

OT]Z[GJIBHLII‘;I aKT O TOM, YTO PYKOBOJUTEIIb ITPOBEPAEMOro YUPCIKIACHUA C aKTOM
03HAKOMJIEH, HO OT TMOJAIMUCH OTKa3ajCs.

AKT TIDOBEPKHM COCTaBISIETCS B 2-X JK3EMILTApaX, OAWH U3 KOTOPHIX HaNpaBIsaeTCs
PYKOBOJAHTENIO YIPEXKISHUS, B OTHOIIIEHUH KOTOPOTO ITPOBOIMIIACE TTPOBEPKA.

3amecTuTeNh HadalbHUKA YTIPaBICHUS

10 KYJBTYPE, MOJIONICKU CTIIOPTY

aJIMHHUCTpanuy PIOMHCKOTO

MYHULUIIATBHOTO pailoHa JI.IO. 3araganosa







